
 
 

 
 
 

TOWN OF HARTFORD SELECTBOARD AGENDA 
Tuesday, August 22, 2023, 6:00pm 

Hartford Town Hall, 171 Bridge Street, 
White River Junction, VT 05001 

This meeting will be conducted in person at Town Hall 
The meeting will also be available on Zoom https://zoom.us/j/549799933 - Please mute your 

microphone. youtube.com/catv810 – click “live now”. If you are calling in from phone dial:(415) 
762-9988 Type in the Room ID: 549-799-933 followed by # Press # a second time and  

Press *9 to raise your hand for public comment 
I. Call to Order the Selectboard Meeting (6:00) 
II. Pledge of Allegiance 
III. Local Liquor Control Board: None 
IV. Local Cannabis Control Board: None 
V. Order of Agenda  
VI. Selectboard 

  
   

 
  

 
   

 
 

   
   

  
  

 
   
       
   

 
   

VII. Executive Session: Because we are conducting a search for a Town Manager, I 
move that we enter executive session to discuss employment of a public 
officer/employee pursuant to title 1, Section 313(a)(3). 

VIII. Commission Reports  
IX. Consent Agenda  

Approve Payroll Ending: 8/19/2023 
Approve Meeting Minutes of: 8/8, 8/9, 8/11 and 8/15/2023 

 
 
 
   
  
   
  

 
 
 
 

 
     
  

 

 
 
 
   
  
   
  

 
 
 
 

 
     
  

 

 
 
 
   
  
   
  

 
 
 
 

 
     
  

 

 

Town Manager Search Update (8:10)h.
  Document Center/Selectboard/SelectboardMeetingDocumentsg.
Community Safety Review RFP Results (7:50)  Available on Website:f.

VLCT Annual Meeting Voting Delegate (7:40)e.
Gates Street and Fairview Terrace Retaining Walls Engineering (7:15)d.
Mowers
https://www.hartford-vt.org/DocumentCenter/View/9607/Electric-
Link for more information:
Purchase of Two Electric Mowers (7:05)c.
Errors & Omissions Correction to 2023 Property Value & Grand Listb.
State of Vermont Re-Appraisal Order (6:45)a.

Board Reports, Motions & Ordinances5.
Significant Activity Reports
Town Manager Significant Activity Report (6:40)4.

  August 22, 2023 and ending August 21, 2025.
  on Racial Equity and Inclusion (HCOREI) for a two-year term beginning

a. Consider the Appointment of Susan Mullens to the Hartford Committee
Appointments: (6:30)3.
Selectboard Comments and Announcements2.
Public Comment (6:05)1.

https://www.hartford-vt.org/DocumentCenter/View/9607/Electric-Mowers
https://www.hartford-vt.org/DocumentCenter/View/9607/Electric-Mowers
https://www.hartford-vt.org/DocumentCenter/View/9629/Community-Safety-Review-RFP-Results
https://www.hartford-vt.org/DocumentCenter/View/9629/Community-Safety-Review-RFP-Results


Approve A/P Manifest of:  8/18/2023 and 8/24/2023 
Selectboard Meetings Already Approved: 9/5 & 9/19/2023 

X. Adjourn the Selectboard Meeting 
All Meetings of the Hartford Selectboard are open to the public. Persons who are seeking action by 
the Selectboard are asked to submit their request and/or materials to the Selectboard Chair or 
Town Manager’s office no later than 5pm on the Tuesday two weeks prior to the meeting date. 
Requests received after that date will be addressed at the discretion of the Chair. Individuals 
wishing to address the board should do so during the Public Comment period. 
Please Note: The Hartford Selectboard offers public viewing of meetings live at Town Hall, and 
additionally as a courtesy generally on YouTube, Channel 1085, and Zoom. If a member of the 
public has technical difficulties accessing this meeting remotely, please alert us by emailing 
Selectboard@hartford-vt.org. 

mailto:Selectboard@hartford-vt.org


TOWN OFHARTFORD
171BRIDGESTREET

White RiverJet.,VT 05001
802-295-9353(Tel.) 802-295-6382(Fax)

PLEASE PRINT LEGIB LY ORTYPE

ADVISORY BOARD/COMMISSION APPLICATION

Applicationfor X appointmentts)or re-appointmentto: HCOREI

I. APPLICANT DATA:

Name: SusanMullens

Address: 74LaurelLane,White River Junction

Telephone: (Home)3WPW83WI) (Work) (Other)

EmailAddress:

How long haveyou beenaHartfordresident? 5+ years

Are youaregisteredvoter? Yes

II. EDUCATION:

High School: OmahaCentralHS YearGraduated: 1962

College1: SmithCollege DegreeEarned:BA

Courseof Study: Religion Year: 1966

College2: BostonUniversity DegreeEarned:M.Ed.

Courseof Study:Education/Reading Year: 1981

III. WORK HISTORY:

Pleaselist Employername
& address(mostrecentfirst)

Datesof
Employment Positionheld Jobduties

GeorgetownUniversity 1994-2001 HR Specialist- HR relations,compensation,etc

DartmouthCollege 1981-1993 VariousincludingDept,administrator,HR Specialist,

BusinessManager,Affirmative Action specialist
Elementaryteacherin NH 1976-1981 Teacheraide,readingspecialist,classroomteacher

03/10/2020



IV. PROFESSIONAL EXPERIENCE:

a. If youwereappointedto aboardor commissionwhichmeetin theevenings,howmanynightsa
monthcouldyouserve?Pleaseprovidedaysof theweekwhichyouaregenerallyavailable.
Wouldyoubeavailablefor eveningmeetings? Yes. All eveningsfree.

b. Why doyoudesireto serveonthisadvisoryboard/commission,andwhatskills/trainingcanyou
contribute? A communitywhereeveryonefeelswelcomedandinvolvedis astrongercommunity.

I’m a goodlistener,slowto judge,opento awide varietyof opinions,ableto seemultiplesidesto a
storyor problem. I’m organizedandwilling to work for anorganizationor effort. I wantto find a

tangiblewav to helpmakeequityandinclusionareality in ourcommunity.

c. Whatareyourpastexperiencesin Municipal,Stateor FederalGovernment? None

d. Whatcivic or socialorganizationshavebelongedto andwhatpositionsdid you hold?

Memberandchairof theYork (ME) Diversity Forum-a smallnon-profitsponsoringtalksandworkshopson
diversityissues(2008-2015)
Memberof RacialJusticegroupatChurchof ChristatDartmouthCollege(2020-present)

e. Whatdoyouperceiveasareasof needin themunicipalitywhichcouldbeaddressedby either
theadministrationor oneof theadvisoryboards/commissions?

As I readandunderstandit, manyPeopleof Color in town andin theUpperValley donot feel listenedto, safe,
or welcomed.

f. Whatmightsomesolutionsbe?
Creatingopportunitiesfor dialogueandinteraction;makingintentionalconnections;becominganally for People
of Color

g. Otherhobbies/interests:.gardening,handbells

V. REFERENCES: (Pleaselist three)

Name: Mary Erdei

Name: MeganCulp

Name: DanFraser

Telephone:

Telephone:wMfWWli

Telephone:8MMWIWI

Susan Mullens 2/18/23

APPLICANTS SIGNATURE DATE

03/10/2020



Town Manager 

Follow up with board requests from 8/8/23 meeting: 

 

 

Update on Parking Meter Process - (Director Hirshfield) 

We will be soliciting vendor bids in September/October of this year with implementation 

to follow. 

 

South Main Street Parking Lot Timeline - (Director Hirshfield) 

Construction period is August 28th through November 30th.  Beginning the week of 

August 21st information will be provided to the public in various formats regarding 

temporary alternative parking options in the downtown.  Once construction begins there 

will be weekly updates on construction progress and work to be completed in the 

upcoming week(s) provided to the public in various formats. 

 

Maintenance of the planters and trees in Downtown - (Director Hirshfield) 

The trees planted as part of last year’s street reconstruction are still under a 

warrantee/maintenance agreement.  The guarantee for the trees planted that were part of 

the street reconstruction in 2021 has expired.  Planning is in the process of obtaining 

quotes on the cost to contract with a landscape company for pruning/maintenance of 

these for this year. 

 

The four large planters have a built-in system that retains water for much longer than a 

typical planter.  The landscape company that installed these has been monitoring moisture 

and will water when necessary for this season. A member of the Hartford Garden Club 

has volunteered to maintain these plants through this summer season. She also is 

inquiring with the Garden Club about participating in a plan going forward. The planters 

will be removed and stored for the winter months. 

 

The Public Works, Parks and Recreation and Planning and Development Departments are 

working together to develop a long-term plan for maintenance and any additional 

plantings.  We will be including the downtown businesses/residents and Garden Club in 

these discussions. 

 



 

 

Fence installation at the far end of the Wilder Park & Ride – (Director Gazda) 

Until the vegetation is gone it is hard to determine if a fence can be installed or if there is 

an issue with trash. 

Solid Waste hours & staff interaction – (Director Gazda) 

Director Gazda confirmed the Solid Waste maintains the traditional hours from Tuesday – 

Saturday from 8am – 3:45pm. The last 15 minutes of the day is for staff to reconcile the 

payments received that day and perform other closure duties, so that no overtime is 

incurred. This is not at the convenience of the employee as stated by the resident. Having 

been to the facility numerous times since I started, I can attest that our Transfer Station 

employees are courteous and helpful to residents. At times residents might need to wait if 

they have questions or are purchasing a permit or punch card, but our employees are very 

respectful to residents.  

As for the comment regarding our relationship with Lebanon might be in danger, I spoke 

with Erica Douglas, Lebanon Solid Waste Manager, and she surprised to hear the 

comment our relationship was in danger. We spoke briefly and reaffirmed that our 

relationship is in good standing. 

 

Summary for the call volume and responses to speeding on Christian street 

Chief Sheldon will provide a response at the 9/5/23 meeting due to staff being out 

on scheduled leave and training. 

 

Confirm schedule for another traffic study with speed cart on Hartford Ave once school is back 

in session.  

Chief Sheldon will provide a response at the 9/5/23 meeting due to staff being out 

on scheduled leave and training. 

 

Website questions (Director Walsh, Acting Town Manager Ostrout & Asst. Acting Town 

Manager Nulty) 

Questions regarding the website should be sent to the Town Manager’s office and 

will be distributed to the appropriate department. 

 



Website ticketing System for select board emails (Director Walsh, Acting Town Manager Ostrout 

& Asst. Acting Town Manager Nulty) 

               We have confirmed the website does offer a variety of options but before we can give 

options, we need a better understanding of what the desired outcome is. 

1) Are you just looking for just confirmation a select board email has been responded too? 

2) Are board members designated to respond to certain topics? Example a question 

regarding Parks & Rec… would the board liaison for that commission / committee take 

the lead? How about items related to departments that don’t have liaisons such as roads? 

3) Does the board chair or vice chair delegate who will respond? The website has many 

options, but we need to know what the desired outcome is first before we can provide 

options. 

 

Local Cannabis Process – Town Clerk O’Neil 

 Response Attached  

 



TO: Gail Ostrout, Acting Town Manager
Paula Nulty, Acting Assistant Town Manager
Hartford Select Board

FROM: Lisa O'Neil, Town Clerk

RE: Local Cannabis Licensing Process

DATE: August 16, 2023

HARTFORD CANNABIS LICENSING PROCESS MEMO

BACKGROUND NOTES:

• Hartford Voters approved permitting Cannabis Establishments by Australian Ballot in March 2022.

• In July 2022, the seven-member Hartford Select Board established the Hartford Cannabis Control
Commission, comprised of the seven members of the Select Board.

• The Hartford Cannabis Control Commission adopted the "Policy for Reviewing and Approving
Vermont Cannabis Permits” in October 2022. An application was developed by the Town
Manager’s Office.

• All applications will be processed through the Town Clerk’s Office.

• As set out in statute, the authority of the local CCC is limited. My recommendation is for the
HCCC to invite legal counsel, representatives from VLCT and/or VCCB to review the statutory
authority available to the HCCC.

PROCESS (NEW & RENEWALS):

• Upon Receipt of Preliminary Approval from the Vermont Cannabis Control Board (currently the
Assistant Acting Town Manager and the Town Clerk receive the notifications from the VCCB, the
Town Clerk’s office will provide the applicant with the local application packet (attached see
exhibit A). The applicant may obtain the local application packet prior to preliminary approval by
the State. The Planning Dept, typically refers potential applicants to the Clerk's Office if the
applicant has inquired about necessary permits in advance.

• The State CCB Preliminary Approval Letter (PAL) is issued to both the Town and the Applicant;
(attached see Exhibit B for a recent redacted letter for reference). The PAL is included with
each packet to the Hartford Cannabis Commission for the HCCC information and review.
Some notes of import contained in the PAL for both the HCCC and the Applicant include:

"...issuance pending Local Control Commission"
"Pursuant to state law, most cannabis establishment application materials are confidential.”
".. .the address of this establishment is not public information"
“In order to issue this license, the CCB requires the approval of your Town’s Local Control
Commission."
Local Control Commission authority is defined at T V.S.A. § 863 (see attached Exhibit C),
and the Board has developed information for municipalities and Local Control Commissions
on its website. (See Exhibit D) Per CCB Rule 2.14, if a Local Control Commission allows an
application to remain undecided for sixty days, that application is presumptively granted. For
a list of upcoming projects proposed in your municipality, click here.



• Once the applicant submits the local application to the Town Clerk, the application is sent for
review by several Hartford Departments to include:

o Zoning Administrator for any required local permits
o Department of Public Works for review of water/wastewater allocation
o Fire Department for fire safety review

• The current application requires DPW, Zoning Administrator, Fire Marshal and Town Clerk
signatures. For internal efficiency, each department may sign on a separate copy of the
signature page. All signature pages are included with the full application containing in the
packet submitted to the Hartford CCC.

• Upon Approval of these departments, the completed application is submitted to the Town
Manager’s Office for placement on an upcoming agenda for the Select Board/Hartford Cannabis
Control Commission.

• Applicants are required to attend the meeting at which their application is being considered and
will be notified by the Town Clerk of the date.

• Once the Hartford Cannabis Control Commission acts, the Town Clerk notifies the State
Cannabis Control Board of the action.

• The completed Renewal Application is reviewed by the Hartford Zoning Administrator; the
Department of Public Works; and the Fire Department for compliance update.

ADDITIONAL COMMENTS:

• Applicants may wish to begin exploring the requirements and timelines of the local process with
the Town Clerk and the three departments noted in advance of submitting a formal application to
the State CCB or at the same time as beginning the State CCB process to ensure a smooth
process and to have a good understanding of the process and timeline. However, the application
will not be submitted to the Hartford Cannabis Control Commission until the State has notified the
Town a Preliminary Approval has been granted. Unfortunately, unless the applicant contacts the
Town, there is not a way for us to know they are considering establishing a business in Hartford
making it challenging for us to pro-actively engage with the potential applicant.

• Some Cannabis establishments may require a Tobacco license. This is a separate licensing
process handled both at the Local Level and through the Department of Liquor and Lottery. The
process starts through the DLL licensing portal however, the Local Liquor Control Commission
must review & approve the application locally before the State will consider the application. (The
Hartford Select Board acts as the Local Liquor Control Commission).



TOWN OF HARTFORD f
MUNICIPAL OFFICES ) f

171BridgeStreet \ /
WhiteRiverJunction,Vermont05001 If

Telephone:802/295-9353’ Fax:802/295-6382 (
website:www.hartford-vt.org

ServingtheVillagesof Hartford WestHartford WhiteRiverJunction Wilder Quechee

DearApplicant,

Enclosedis the local CannabisApplication andHartfordLocal CannabisControlCommissionPolicy.

• Application for Local CannabisLicense-Townof Hartford

• Town of Hartford Local CannabisControl CommissionPolicy for ReviewingandApproving
VermontCannabisPermits

Pleasepromptlycompleteandreturntheapplicationto theHartfordTown Clerk’sOffice. (Incomplete
applicationsmaycausea processingdelay).Theapplicationwill besubmittedto theZoning
Administrator,Jo-AnnElls: jells@hartford-vt.org;thePublicWorksDirector,BryanGadza:
bgazda@hartford-vt.org;andtheFire Marshal,Tom Peltier:tpeltier@hartford-vt.orgfor review.Oncewe
receivedthefollowing: notificationfrom theSTATECANNABIS BOARD of your preliminaryapproval
AND all departmentshavereviewedtheapplication,theapplicationwill besubmittedto theTown
Manager’sOffice to be placedon an upcomingAGENDA for theLocal CannabisControlCommission.

Pleasenote: the Applicant will be required to attend the meetingof the Hartford Local Cannabis
Control Commission;the Town Clerk’s Office will notify the applicant of the date and time of the
meeting.

Oncetheapplicationis approvedat the local level, theTown Clerk will submittheapplicationto the
VermontCannabisControlBoardfor final consideration.

Sincerely,

Lisa M. O’Neil, Town Clerk
171BridgeSt.
WhiteRiver Jet.,VT 05001
loneil@hartford-vt.org
802-295-2785x225



Application for Local CannabisLicense
Town of Hartford

On July 12, 2022,the Hartford Selectboardadopteda resolutionestablishinga local CannabisControl
Commission(CCC) to provide local licensesfor cannabisoperations. The Selectboardwill act as the
CCC andprovidelicenses,including any necessaryconditionsfor partiesinterestedin operatingin the
Townof Hartford. Thefollowing applicationinformationis requiredfor reviewandapprovalby theCCC
prior to commencingoperation. Failureto receiveapprovalandlicensingfrom theCCCmayresultin a
noticeof violation, includingapplicablefines.

1. Applicant Information

Name:

Doing BusinessAs:

Mailing Address:
Telephone
Number:

Email:

2. Owner/Agent Contact Information

Name:

Mailing Address:
Telephone
Number:

Email:

3. Property addresswhere usewill occur in the Town

Cannabis Control Commission
Local License Application - 2022 Page 1 of 4



4. Licensing Information

Type of LicenseRequested(checkall thatapply)

Note: * Requiresindicationof tier. For moreinformationon tiers,visit www.ccb.Vermont.gov

LicenseType Tier
(if applicable)

DateApplied for
StatePermit

StatePermit
Number (if Issued)

[] Outdoor
Cultivation*

[] IndoorCultivation*

[] Mixed Cultivation*

[] Retail

[] Manufacturing*

[] Testing

[] Wholesale

5. Local ComplianceInformation

ComplianceQuestions Answer

Land Use

HastheHartfordZoningAdministrator(ZOA) beencontacted
regardingyour proposeduse?
HastheZOA determinedif theuseis permittedin thelocation
you haveidentified?
If yes,hastheZOA determinedif anewzoningpermit
required?
If azoningpermitis required,whatis thedatethecomplete
applicationwasacceptedfor review?
Hasthezoningpermitbeenissued?If so,whatis theeffective
date.

Water and/or Wastewater

Is anallocationfor Town waterand/orwastewaterbeing
requested?

If yes,howmanygallonsperdayhavebeenrequested?

Hasanallocationbeengranted?If so,pleaseattachapproval
for allocation.

Cannabis Control Commission
Local License Application - 2022 Page 2 of 4



6. Acknowledgement& Signature

I acknowledgeand understandthat this application for a local cannabis license (or licenses)is
independentof any approvalsissuedby the Stateof Vermont’sCannabisControl Board. I further
acknowledgethat any license(s),if granted,will expire one yearfrom the date the Statefinalizesand
issuesthe licenseafter approvalby the Hartford CannabisControl Commissionanda newapplication
will berequiredfor renewal. I agreeto complywith anyconditionsincludedwith approvalof a cannabis
licenseissuedby the Townof Hartford andunderstandt failure to complywith anyidentifiedconditions
mayresult in revocationof this license,includinganyapplicablepenaltiesor finesassociatedwith the
violationof conditions.

Signature Date

Printed Name

Returncompletedapplicationsto the TownClerk at 171 Bridge StreetWhite RiverJunction,VT 05001
for processing.

Official UseOnly - Do Not Write BelowThis Line

Department Sign Offs

Building Code/Fire
Prevention:

Planning&
Development:

CannabisControl CommissionReview

Town Clerk:

PublicWorks:

License/Application#:

Action by CCC:

Dateof CCCMeeting:

DateFollow-upsent:

Cannabis Control Commission
Local License Application - 2022 Page 3 of 4
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Town of Hartford

RECEIVED

OCT 20 2022

Local CannabisControl Commission
Policy for Reviewingand Approving Vermont CannabisPermits

In its capacityasthelocal CannabisControlCommission,TheTown of HartfordSelectboard
establishesthesepoliciesandproceduresassociatedwith thelocalapprovalof VermontCannabis
Permits,bothnewandrenewals.

Thispolicy is usedsolely for thelocal requirementsfor acommercialestablishment.It doesnot
addresslocal permittingandcompliancerequirementsfor any business,landuse,andbuilding
construction.

TheTown receivestheapprovalfor a licensefrom theStateCannabisControlBoard. Thelicense
is consideredpendinguntil approvedat thelocal level. Informationregardingthestateprocesscan
befound:https://ccb.vermont.gov/

If theTownhasreasonto believethattheapplicantis not in complianceswith local regulations,the
Town will reportthatinformationto theStateCannabisControlBoardfor furtherinvestigation.

New Applications

Newapplicationsmustbeapprovedat thestatelevel beforebeginningthisprocess.TheState
CannabisControlBoard(CCB) will emailall endinglicensesto theTown ManagerandTown
Clerk.

TheTown Clerk’s office will providetheapplicantwith thelocal applicationandthis policy. Upon
receivingthecompletionof theapplication,theTownClerk will scanandemailit to theZoning
Administrator,Fire Marshal,andPublicWorksDirector to ensurethatlanduse,fire prevention,
building code,andTown water/wastewaterallocationrequirementshavebeenmetasapplicablefor
thetypeof licensethat is beingsought.

Uponapprovalby thePlanningandDevelopment,PublicWorks,andFire Departments,theTown
Clerk will delivera copyof theapplicationto theTownManager'soffice for considerationat the
next regularlyscheduledmeetingof theSelectboardasthelocalCannabisControlCommission
(CCC).

Theapplicationwill includecopiesof any requiredpermits,inspections,or Townwater/wastewater
allocationapprovals.As of thewriting of thispolicy, theCCB mayadvisethatcertaintypesof
applicationsmayrequirethesedocumentsberedactedof someinformation. As this is a new
programfor VermontandTownof Hartford,we will updatethis policy accordinglyasclarity is
providedby theState.

1



Applicantswill berequiredto attendtheSelectboardmeetingin which theirapplicationis
considered.TheTown Clerk will notify applicantsof themeetingdate.

TheSelectboardactingastheCCCwill reviewtheapplicationandinterviewtheapplicants.Upon
completionof thatprocess,theSelectboardactingastheCCCmaytakeactionontheapplication
beforethem.

TheTownClerk will inform theCCBof theapprovalor denial.

RenewalApplications

All local licenseswill expireoneyearfrom approval. Applicantsseekingrenewalshallfill out an
applicationform andattachproof of thecurrentlocal licensetheyareseekingto renew.

TheTown Clerk’s office will providetheapplicantwith thelocal applicationandthis policy. Upon
receivingthecompletionof theapplication,theTown Clerk will scanandemailit to theZoning
Administrator,FireMarshal,andPublicWorksDirectorto ensurethat landuse,fire prevention,
buildingcode, andTown water/wastewaterallocationrequirementshavebeenmetor maintainedas
applicablefor thetypeof licensethatis requestedfor renewal.

Uponapprovalby thePlanningandDevelopment,PublicWorks,andFire Departments,theTown
Clerk will deliveracopy of theapplicationto theTownManager'soffice for considerationat the
nextregularlyscheduledmeetingof theSelectboardasthelocalCannabisControlCommission
(CCC).

Theapplicationwill includecopiesof any requiredpermits,inspections,or Townwater/wastewater
allocationapprovals.As of thewriting of thispolicy, theCCB may advisethatcertaintypesof
applicationsmay requirethesedocumentsberedactedof someinformation. As this is anew
programfor VermontandTownof Hartford,we will updatethispolicy accordinglyasclarity is
providedby theState.

Applicantswill berequiredto attendtheSelectboardmeetingin which theirapplicationis
considered.TheTown Clerk will notify applicantsof themeetingdate.

TheSelectboardactingastheCCCwill reviewtheapplicationandinterviewtheapplicants.Upon
completionof thatprocess,theSelectboardactingastheCCCmay takeactionon theapplication
beforethem.

TheTown Clerk will inform theCCB of theapprovalor denial.

Thispolicy is effectiveuponpassageby theTown of HartfordSelectboard,actingasthelocal
CannabisControl Commission.

2



Adoptedby theTown of HartfordSelectboardon the18th of October,2022.

All^Tufenkjian,SelectboardMember

DanFraser,SelectboardVice Chair

Rocket,SelectboardMember

flins, SelectboardMemberDannie

Attest:

LisaO’Neil, Town Clerk,Hartford,Vermont,

HARTFORD TOWN CLERK'S OFFICE
This c&Lday
at. PM
Recoraadin Bk 772-3/9 Pg ^5- 767

Clerk

3
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Lisa O'Neil

From:

Sent:
To:
Cc:
Subject:

noreply@salesforce.com on behalf of VCCB Portal No Reply
<ccb.noreply@vermont.gov>
Wednesday, July 19, 2023 5:59 PM
Lisa O'Neil; Paula Nulty
/9 ppu c ri /Jr E^-nrPi^'
VT CCB: Application it Approved

You don't often get email from ccb.noreply@vermont.gov. Learn why this is important

[EXTERNAL EMAIL: DO NOT CLICK on links or open attachments unless you are sure the content is safe.]

The Cannabis Control Board would like to inform you that , has been approved, with its issuance pending
approval by your Local Control Commission. This applicant’s proposed cannabis establishment is within your municipality.

Pursuant to state law, most cannabis establishment application materials are confidential. See 7 V.S.A. § 901(h)(1)(A). The Board is
sharing some of the application information in this document to facilitate the Local Control Commission’s licensing review. The Board
asks that you abide by state law and maintain the confidentiality of this information.

The Local Control Commission may request further information about the proposed cannabis establishment directly from the applicant.

Business Legal Name and Registered:
Address: (please note, the address of this establishment is not public information)
Principals and Controlling Entities:
Primary Contact’s email address

Primary Contact’s phone number.

For this license type, the applicant is asked the following questions which may be relevant to your review:

Do you comply with required inspections or permits from other state and local agencies (for example, certificates of
occupancy)?

o YEs

Is your proposed Cannabis Establishment project in a public building?

o No

All applicants are required comply with Division of Fire Safety (DFS) requirements which is documented through a non-jurisdictional
letter or fire safety inspection report.

In order to issue this license, the CCB requires the approval of your Town's Local Control Commission.

Please submit documentation of the Local Control Commission’s decision via email to CCB.Applications(5)vermont.qov

Local Control Commission authority is defined at 7 V.S.A. § 863, and the Board has developed information for municipalities and Local
Control Commissions on its website. Per CCB Rule 2.14, if a Local Control Commission allows an application to remain undecided for
sixty days, that application is presumptively granted. For a list of upcoming projects proposed in your municipality, click here.

1



Thank you,

Cannabis Control Board

For assistance, contact: (802) 828-1010

CCB.Applications(a)vermont.qov

2



VERMONT GENERAL ASSEMBLY

The Vermont Statutes Online ~

Title 7 : Alcoholic Beverages, Cannabis, And Tobacco

Chapter 033 : Cannabis Establishments

Subchapter 001: General Provisions

(Cite as: 7 V.S.A. § 863)

§ 863. Regulation by local government

(a)(1) Prior to a cannabis retailer or the retail portion of an integrated licensee operating within
a municipality, the municipality shall affirmatively permit the operation of such cannabis

establishments by majority vote of those present and voting by Australian ballot at an annual or

special meeting warned for that purpose. A municipality may place retailers or integrated
licensees, or both, on the ballot for approval.

(2) A vote to permit the operation of a licensed cannabis retailer or integrated licensee
within the municipality shall remain in effect until rescinded by majority vote of those present and

voting by Australian ballot at a subsequent annual or special meeting warned for that purpose. A

rescission of the permission to operate a licensed cannabis retailer or integrated licensee within

the municipality under this subdivision shall not apply to a licensed cannabis retailer or

integrated licensee that is operating within the municipality at the time of the vote.

(b) A municipality that hosts any cannabis establishment may establish a cannabis control

commission composed of commissioners who may be members of the municipal legislative

body. The local cannabis control commission may issue and administer local control licenses
under this subsection for cannabis establishments within the municipality but shall not assess a

fee for a local control license issued to a cannabis establishment. The commissioners may

condition the issuance of a local control license upon compliance with any bylaw adopted

pursuant to 24 V.S.A. § 4414 or ordinances regulating signs or public nuisances adopted

pursuant to 24 V.S.A. § 2291. The commission may suspend or revoke a local control license for

a violation of any condition placed upon the license. The Board shall adopt rules relating to a

municipality’s issuance of a local control license in accordance with this subsection and the local
commissioners shall administer the rules furnished to them by the Board as necessary to carry

out the purposes of this section.

(c) Prior to issuing a license to a cannabis establishment under this chapter, the Board shall

ensure that the applicant has obtained a local control license from the municipality, if required.

(d) A municipality shall not:

(1) prohibit the operation of a cannabis establishment within the municipality through an

ordinance adopted pursuant to 24 V.S.A. § 2291 or a bylaw adopted pursuant to 24 V.S.A. § 4414;



(2) condition the operation of a cannabis establishment, or the issuance or renewal of a

municipal permit to operate a cannabis establishment, on any basis other than the conditions in

subsection (b) of this section; and

(3) exceed the authority granted to it by law to regulate a cannabis establishment. (Added

2019, No. 164 (Adj. Sess.), § 7, eff. Oct. 7, 2020; amended 2021, No. 62, § 1, eff. June 7, 2021;

2021, No. 86 (Adj. Sess.), § 3, eff. March 25, 2022.)



EXHIBIT D

Information for Municipalities
Municipal Frequently Asked Questions

Additional guidance documents on municipal authority, as well as local cannabis
control commissions, may be found on our guidance page:

https://ccb.vermont.gov/guidance

The above guidance is not legal advice. If municipalities have questions regarding
their legal responsibilities, they are encouraged to consult municipal counsel.



Significant Activity Report 
August 22, 2023 

 
 

Finance Dept  
Preparing to close out FYE 2023 
 
Completing reports to external parties 
 
Assisting staff with executing the approved ARPA funds 
 
Assisting staff with grant review requests and reporting 
 
Bank Reconciliations and Monthly Financial Reporting 
 
Activated credit card machine at the Finance department window for the ease of 
payment 
 
 
Hartford Police Department  
The second Ice Cream Social in collaboration with HCC occurred Thursday, August 10th, with a 
third planned for Thursday, August 17th. 
 
Deputy Chief Connie Kelley and Lieutenant Tom Howell attended the Police Fleet Expo in New 
Orleans from August 14-17 to learn about fleet management, electric vehicle grant funding, EV 
outfitting for police fleets, and test-driving various makes and models.  
HPD hosted an FBI-LEEDA Internal Affairs Investigation class from Monday, August 14-Friday 
August 18.  
The recruitment and hiring process continues for police officer and communication specialist 
openings, with multiple individuals in the background process for both divisions.  
 
                   Hartford Police Department                                 
 
               Nature of Incident                Total Incidents 
               ------------------------------    --------------- 
               911 Hangup Call                                9 
               Agency Assistance                             10 
               Animal Noise                                   1 
               Animal Problem                                 8 
               Assault                                        2 
               Fire Assist                                    1 
               Burglary Alarm                                14 
               Citizen Assist                                11 
               Citizen Dispute                                2 
               Court Time                                     1 
               Traffic Accident with Damage                   8 
               Traffic Accident with Injuries                 1 
               Untimely                                       2 
               Deliver Message                                1 
               Directed Patrol                               88 
               Driving - License Suspended                    1 
               Controlled Substance Problem                   2 
               DUI Alcohol or Drugs                           1 
               Family Fight/Domestic                          2 
               Foot Patrol                                    3 



               Found Property                                 2 
               Fraud                                          3 
               Harassment                                     3 
               Dumping                                        1 
               Information Report                             1 
               Intoxicated Person                             1 
               Juvenile Problem                               3 
               Litter/Pollution/Public Health                 2 
               Loitering                                      2 
               Mental Health Emergency                        2 
               Missing Person                                 1 
               Motor Vehicle Complaint                        9 
               Noise Disturbance                              3 
               Panic Alarm                                    1 
               Paperwork Service                              3 
               Parking Problem                                1 
               Phone Problem /Harassment                      2 
               Power Line Down                                2 
               Public Speaking                                1 
               Unknown Medical Emergency                      1 
               Special Detail                                 2 
               Suspicious Person                              5 
               Suspicious Person/Circumstance                24 
               Theft                                          7 
               Theft of Motor Vehicle                         2 
               Threatening                                    3 
               Traffic Hazard                                 5 
               Traffic Violation                              3 
               Training                                       6 
               Trespassing                                    7 
               Unresponsive Person                            1 
               Unlawful Mischief                              1 
               VIN Number Inspection                          2 
               Wanted Person                                  2 
               Welfare Check                                 11 
 
                    Total Incidents for This Report:        293 
 
This a reminder about the online program CityProtect that all citizens can access to see calls for 
service for police, fire, and rescue.  
 
 
Planning and Development Highlights 
• July Sever Storms – Continued messaging information about flood resources and 

responding to community inquiries and requests for assistance regarding flooding. 
Continued reviewing all known impacted properties to determine if Town Special 
Flood Hazard Area and Zoning permits are required, and follow-up with property 
owners, 
 

• Town Plan Housing Chapter Update – Staff continued work on draft housing goals, 
strategies and actions for the chapter update. 
 

• Land Development Review and Permits:  Continued to assist the community 
regarding inquiries on development and permitting process, and conducted 
inspections of completed projects for issuance of Certificates of Occupancy.  
 



• Downtown WRJ Parking Lot Reconstruction - Finalizing arrangements with property 
owners to set up alternative parking areas for use during construction starting at the 
end of the summer.  Planning community meeting prior to construction starting to 
review parking and the construction process. 

 
• Resilient Hartford Committee - Held a work session at the Clifford Park Food Forest 

on Tuesday, August 15th.   
 

• Conservation Commission - Sponsored a “Birds and Berries” walk in the Town 
Forest on Thursday, August 17th.    
 

Parks & Recreation 
Program and Park Highlights 

• The Hartford Tree Board conducted their invasive species removal and tree 
canopy pruning along the White River and Lyman Park.  The section completed 
looks nice and provides visible access of the river.  Invasive Buckthorn was 
removed and Knotweed was cut along with treatment of Poison Ivy with a 
vinegar, soap, and salt recipe.   

• Our Park Laborer position was filled.  Joe Robinson will join our team and will 
start on August 23rd.   

• The wet weather has allowed staff to begin seasonal maintenance of the rink.  
This includes cleaning dasher board glass, bleachers and prepping the facility for 
the upcoming season.  

• ARC Mechanical was on site at WABA to complete our annual mechanical 
system maintenance of our heating system, water heater, dehumidifiers, and air 
circulation system. Preferred Mechanical will be on site in the next few weeks to 
conduct annual maintenance of the refrigeration system.  The electric Zamboni is 
also schedule for battery maintenance.  

• Mowing of the parks continue as the weather has us spending most of our time 
with mowing and trimming and not much time for projects.  

• The purchase of two Toro Electric Commercial Mowers goes before the 
Selectboard on the 22nd for authorization to purchase through the Sourcewell 
Contract.  The mowing unit purchase is part of the ARPA Fund Expenditures 
previously approved by the Selectboard.  

• Shrimptunes performed August 9th for a crowd just under 80 patrons and Gerry 
Grimo and the Eastbay Jazz Band performed for the last of the summer concerts 
on August 16th Their performance was rescheduled due to the early season 
cancellation due to weather. We had between 75 and 80 patrons there as well.  

• Summer Camp Ventures is over for the summer.  Week 8 ended with a Camp 
Olympics and Ice Cream Social for the participants and families. Tremendous 
work performed this summer by our camp staff led by Recreation Specialist, 
Tatum Barnes.    

• The Department is working to complete the Fall and Winter Program Brochure.  
Edits will soon be completed, and document will be sent to the printers for 
publication.   



• The Sherman Manning Aquatic Facility will close for the season on August 26th. 
Much of our staff are beginning seasonal sports or returning to college.  The staff 
at the pool have scheduled three end of season events, part of their “One Last 
Splash”. Water Wars/Games included relay races, music and fun.  Pool Carnival 
included carnival games, dunk tank, music and prizes.  Hawaiian Luau Party 
scheduled for Friday will include wearing your favorite Hawaiian Shirt, music, 
snacks and games for all that attend.   

• We have a little break before all the fall sports programs begin. The Department 
is still looking for volunteer coaches to support our fall sports.   

• The Hartford Tree Board discussed in length the need for a full time Town 
Arborist and have that position incorporated within Parks & Recreation and 
Public Works.  The position could work closely with the Tree Board, be the Tree 
Warden and manage all the issues and concerns with town owned trees, public 
right of way landscape as well.  There is a considerable need for beautification 
within the villages and the position could also develop and maintain plantings in 
collaboration with various community resources like the Hartford Garden Friends.  
In the winter months, the position could switch to Public Works or remain within 
the Parks & Recreation Department.  It is the wishes of the Tree Board that 
Parks & Recreation initiate this request in the next budget cycle. We would look 
to funding resources and sponsorships to assist with this operation.   

 
Department of Public Works 
Administration  
Oversaw the successful temporary restoration of the Ottaquechee riverbank slope 
stabilization project at the Quechee Covered Bridge and opened the bridge to vehicular 
traffic.   
Coordinated with Highway Division the road work to be completed by the town so the 
contractor can proceed with final paving of roads.  
Attended diversity/equity training workshop. 
Held bid opening on August 11 for preventative maintenance for town-wide emergency 
generators. 
Met with a state representative regarding records management for DPW files. 
Coordinating with Planning and Development the alternative parking plan for S. Main 
Street Parking Lot project. 
Coordinating with HR revisions to the job descriptions for water operator positions. 
Met with contractor regarding the Road in Aid grant project for Old River Road. 
 
Highway Division: 
Ditching, stoning, and general maintenance to town roads that will be paved this year. 
Continuing to respond to road damage and blocked culverts/drainage issues of rain 
events. 
Continued grading all our gravel roads from washouts. 
Continued roadside mowing primarily in Quechee area. 
 
Water Division:  
Assisted the contractor with the rerouting of the temporary water main for the Quechee 
Main Street culvert project. 
Assisted the contractor with the rerouting of the temporary water main for the 
Gates/Fairview Terrace water main replacement project. 



Replace value box on Christian Street. 
Continuing to edit prior meter readings for the Wilder Area. 
Took second round of bacteria sample for August. 
 
WRJ Pollution Abatement Plant 
Performed routine maintenance at the wastewater treatment plant. 
Dewatered 250,000 gallons of sludge. 
Dewatered 25,000 gallons of sludge brought in from Quechee treatment plant. 
Hauled all dewatered biosolids and grit to Lebanon land fill. 
Sent in July 2023 State reports. 
Installed new parts in men’s and women’s toilets. 
Alliance Mechanical working on preventative maintenance for heating system at the 
treatment plant. 
Mowed and weed wacked treatment plant lawn. 
Cleaned Head-Works Building and U.V. Building.  
Performed routine maintenance at all ten wastewater pump stations. 
Worked with Champlin Associates on the recalibration of transducer for the South End 
pump station.  
Responded to requests from Dig Safe to marked out various sewer mains. 
Service Call on 256 School Street, checked sewer main. 8/9/2023 
Service Call in on Summer Street, found it was a storm drain problem. Worked with 
Highway Dept. cleaning storm drain on Summer Street. 8/14/2023 
Wet weather and dry weather CSO checks and paper work for the month of August. 
Still waiting to receive quotes for the Aquatic Center pump station control panel. 
 
Quechee Pollution Abatement Plant 
Experiencing issues with pumps at the Jay Hill and Whitman Brook Pump Stations and 
continue to evaluate options to correct these issues. 
One of the three pumps at the Quechee Main Pump Station has a leaking seal and in 
the process of finding a vendor to complete the repair.   
Repaired an 8-inch sanitary main that was accidentally damaged during the riverbank 
slope stabilization project at the Quechee covered bridge. 
Continue to utilize two sorbent booms in the effluent channel from the prior petroleum 
release as a precautionary measure. There has not been any further indication of 
petroleum in the system and anticipate the booms will be removed within a week. 
Coordinated with IT the best method for the storage of electronic files.   
Continue to mow leach fields as allowed, but have been limited due to high ground 
water levels. 
 
Solid Waste Facility 
Continue to issue FY 24 permits with over 700 permits issued. 
Facility assessment consultant is still collecting data for the study. 
Continue with general facility and grounds maintenance. 
 
Assessor 

• Met with Various Taxpayers to Review Property Assessments 
• Review boundary lot line adjustment legal implications on ownership 
• Began review of flood-damaged real estate 
• BCA appeal on tax exemption for Dismas 
• Error and Omissions process for property at 186 Hillcrest Terrace  
• Started to look into Town Wide Revaluation process 

 



 

Assistant Assessor 
• Assisted Various Taxpayers with questions on Tax Bills (real values, homestead, 

payments, HS122 etc.) 
• Processing Property Tax Transfers that were recorded after April 1st, 2023, as 

part of maintenance work for 2024 Grand List. 
• Reviewed the 2023 Tax Map changes on physical map and sent for finalization. 
• Attended VALA monthly meeting for updates on H480, VT Pie 

 

Town Clerk 
• The Board of Civil Authority held Property Tax Appeal hearings on Monday, 

August 14, 2023. The BCA upheld the Assessor’s determination of Exempt 
status for Dismas of Vermont-Hartford Dismas House. The BCA recessed the 
hearing for Execusuite, LLC to August 31, 2023, at 9:15am in room 2, Hartford 
Town Hall (The Appellant previously notified the Clerk they would be unavailable 
on August 14, 2023, and requested an alternate date). 

• The job posting for the addition of a part-time(20 hours/wk.), Assistant Town 
Clerk has been advertised in the Valley News; posted on the website; the 
Listserv and social media. We have requested applications or Cover letters with 
Resume be submitted by August 25, 2023. 

• The Clerk continues to communicate with potential vendors for online land 
records as we gather enough information to select the best fit to meet the needs 
of the Town Clerk’s Office and users. 

• The Annual Conference Vermont Municipal Clerk & Treasurer Association venue 
and dates had to be changed due to the July flooding in Montpelier. The Clerk 
will attend the VMCTA Conference to be held in Fairlee on September 12 7 13, 
223. 
 

Environmental Sustainability Coordinator   
- On August 9th the Hartford Planning Commission voted 5 to 1 in favor of deeming 
Norwich Solar’s proposed solar array on Braley Dr. a preferred site. The next step in 
this process is for Norwich Solar to come in front of the Hartford Select Board, make a 
presentation, and request that the Select Board also deem the Braley Dr. project a 
preferred site. Developers are required to get preferred siting designations from local 
Planning Commissions, Select Boards, and Regional Planning Commissions before 
submitting applications to the Public Utilities Commission. Applications will not be 
accepted by the PUC with out letters of support from those three bodies. The preferred 
siting process is not the permitting process, once a developer has letters of support for 
a preferred site they still need to go through a 9 month or more permitting process with 
the PUC. When developers submit their applications to the PUC there the application is 
made public and there is a 30 day comment period.  
-Town Hall, the White Junction Wastewater Facility, WABA, and the Quechee Waste 
Water Facility have not had their bi-annual proactive maintenance cleanings on their 
HVAC systems.  
- Vermont Works for Women’s Trailblazers green construction training program started 
on August 8th with 15 students. Trailblazers typically enrolls 8-12 students, rather than 
turn anyone away they brought in more instructors. Students have already earned their 
OSHA 10 hour certificates and have put the skills they’ve learned so far to good use by 
volunteering with Cover.  



- Window Dresser’s is moving along and our measuring team has been actively out and 
about measuring windows for inserts. We currently have an estimated 341 inserts 
ordered, which is almost 100 inserts more than our goal this year of making 250. An 
insert is estimated to save as much as 8 gallons of heating oil per season, which can 
make a big difference to a household’s energy burden, so we’ve been really reluctant to 
turn anyone away, and thanks to the Norwich/ Hanover Window Dresser’s Build we can 
probably make all of our orders. Norwich/ Hanover has been running Window Dresser’s 
Builds for a number of years and have a lot of experienced volunteers, they have been 
great mentors to our build as we get the program rolling here in Hartford, and they 
recently offered to take on around 50 of our orders. If anyone is interested in 
volunteering at our build they can sign up at windowdresser.org.  
 



 

 

 

 

 

AGENDA MEMORANDUM 
August 22, 2023 

Town Selectboard Meeting  
Submitted by:  Rick Vincent, Assessor 

 
 

Subject:  Town Wide Revaluation: Re-Appraisal Order/Timeframe and Impact 
 
Background: The Town had preliminary plans to conduct a town wide re-appraisal in 

2025. However, recent legislative changes have changed the requirements  
for conducting a re-appraisal. Act 68 repeals the Common Level of 
Appraisal (CLA) as a trigger for a re-appraisal. A Coefficent of Dispersion 
(COD) greater that 20% is now the trigger  for a re-appraisal. 
Additionally, beginning January 1, 2025 Act 68 requires municipalities to 
conduct full re-appraisal every six years. The COD for Hartford, as of 
April 1, 2022, is 20.28%. As a result, The State of Vermont, Department 
of Taxes (State), has issued a re-appraisal order to the Town.  

 
Discussion: The Town must respond to the State’s re-appraisal order letter and submit 

a re-appraisal compliance plan (Form RA-308) within 150 days. The Chair 
of the Town’s legislative body must sign the State’s re-appraisal order. 
The Town was previously in the early stages of planning for a 2025 re-
appraisal. Those plans were placed on hold while the aforementioned 
legislative changes were being discussed in the State Legislature. Those 
plans were recently revived. The Selectboard will be kept apprised of the 
ongoing process to prepare for the re-appraisal. One of the first steps is to 
issue a Request For Proposals (RFP). That will be drafted within 30 days. 

 
Financial Impact: A town wide revaluation would have a large financial impact on the 

Town. A revaluation would also redistribute the tax burden placed on 
taxpayers. 

 
 
Recommended Motion: To authorize the Chair to sign the State’s re-appraisal order. 
 
 
Attachments: 2023_07_21 Re-appraisal Order 2023; 2022_12_23 Ratio Study Letter; 

Act 68 Summary 



 

 

 

 

 

 

Agency of Administration State of Vermont 
Department of Taxes 
133 State Street 
Montpelier, VT  05633-1401  

July 21, 2023 

Hartford Municipal Officials 

171 Bridge Street 

White River Junction, VT 05001 

 

You are receiving this letter because the Vermont Department of Taxes is notifying towns required to reappraise 

Education Grand List properties. Act 68 (H.480) of 2023, altered the statutory triggers that require 

municipalities to reappraise. Effective for Grand Lists lodged on April 1, 2022, Vermont law 32 V.S.A. § 

4041a(b), requires that a municipality maintain its Education Grand List with a coefficient of dispersion (COD) 

that is at or below 20%, as determined by the Director of Property Valuation and Review (PVR). If the 

Education Grand List falls outside this parameter, the Director must order the municipality to reappraise. This 

statutory change does not alter existing reappraisal orders; municipalities that received a reappraisal order in 

prior years are still obligated to reappraise.  

Based on the results of the 2022 Equalization Study, the COD in Hartford was outside the acceptable 

parameters, and therefore, an order to reappraise is issued. 

 

What do you need to do? 

1. Please provide this information to your Board of Listers or Assessor. An electronic copy of this letter 

was emailed to the Town Clerk, which includes web-based links to the required forms, reappraisal rules, 

PVR guidance and helpful resources. If you have not received this additional information, please reach out 

to PVR/your District Advisor.   

2. Within 30 days respond to this order to indicate receipt of order and intention to develop a detailed 

compliance plan. A response form is attached. The response must be signed by the chair of the legislative 

body of the municipality or their designee. If contesting the order, a response in writing is required.  

3. Plan a reappraisal as soon as possible. Work with PVR/your District Advisor and send a completed 

detailed compliance plan, Form RA-308, within 150 days of this order. Based on the date of this order the 

town response is due by Wednesday, December 20, 2023. 

 

If your municipality has already voluntarily scheduled a reappraisal and submitted a detailed compliance 

plan (Form RA-308), a municipal response within 30 days is still required to indicate receipt and 

acknowledgement of the order. The municipality does not need to resubmit Form RA-308. The municipality 

should check in with their District Advisor (DA) about the status of the reappraisal. If any details or the 

timeline of the reappraisal have changed, please send updated information. 

 

Send communications to: tax.pvr@vermont.gov and your DA (electronic submissions are preferred) 

Vermont Department of Taxes, Property Valuation and Review, ATTN: Reappraisal, 133 State Street FL 1, 

Montpelier, VT 05633 

 

 Sincerely,  

 
Jill Remick, Director 

Property Valuation and Review  

cc:  Selectboard, Board of Listers/Assessor 

mailto:tax.pvr@vermont.gov


 

 

 

 

 

 

Agency of Administration State of Vermont 
Department of Taxes 
133 State Street 
Montpelier, VT  05633-1401 ORDER TO REAPPRAISE 

 
 

Findings of Fact: 

Pursuant to 32 V.S.A. §5406, the Director of Property Valuation and Review notified the Selectboard that the 

municipal CLA was 77.15% and COD was 20.28%.  

 

Conclusions of Law: 

Pursuant to 32 V.S.A. § 4041a, Hartford is required to reappraise its education grand list properties.  Section 

4041a. provides: 

 

(b) If the Director of Property Valuation and Review determines that a municipality’s education grand 

list has a coefficient of dispersion greater than 20, the municipality shall reappraise its education grand 

list properties. If the Director orders a reappraisal, the Director shall send the municipality written 

notice of the decision. The municipality shall be given 30 days to contest the finding under procedural 

rules adopted by the Director, or to develop a compliance plan, or both. If the Director accepts a 

proposed compliance plan submitted by the municipality, the Director shall not order commencement of 

the reappraisal until the municipality has had one year to carry out that plan. 

 

(c) If a municipality fails to submit an acceptable plan or fails to carry out the plan, pursuant to 

subsection (b) of this section, the State shall withhold the education, transportation, and other funds 

from the municipality until the Director certifies that the town has carried out that plan. 

 

Order: 

 

Now therefore, in conformity with Section 4041a(b) of Title 32, you are hereby ordered to reappraise your 

Education Grand List properties. Failure to comply will result in withholding of State funds. 

 

Dated at Montpelier, Vermont on this 21st day of July 2023. 

 

 
Jill Remick, Director 

Property Valuation and Review 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

Agency of Administration State of Vermont 
Department of Taxes 
133 State Street 
Montpelier, VT  05633-1401  

 

Hartford Municipal Response to Reappraisal Order 

 

Vermont law 32 V.S.A. § 4041a(b), requires that a municipality maintain its Education Grand List with a 

coefficient of dispersion (COD) that is at or below 20%, as determined by the Director of Property Valuation 

and Review (PVR). If the Education Grand List falls outside this parameter, the Director must order the 

municipality to reappraise. 

Based on the results of the 2022 Equalization Study the COD in your municipality was outside the acceptable 

parameters, and therefore, an order to reappraise was issued.  

This response acknowledges the municipalities receipt of the reappraisal order. The municipality will work 

towards submitting a reappraisal compliance plan (Form RA-308) within 150 days of the date of order. 

The response must be signed by the chair of the legislative body of the municipality or their designee.  

 

 

      

Signature and date 

 

Please return response to: tax.pvr@vermont.gov and your District Advisor (electronic submission preferred) 

Vermont Department of Taxes, Property Valuation and Review, ATTN: Reappraisal, 133 State Street FL 1, 

Montpelier, VT 05633; electronic submissions: your District Advisor and tax.pvr@vermont.gov 

mailto:tax.pvr@vermont.gov


State of Vermont
Department of Taxes
133 State Street
Montpelier, VT 05633-1401 Phone: (802) 828-5860

Agency of Administration

Fax: (802) 828-2239

December 23, 2022

Town Clerk
Town of Hartford
171 Bridge Street
White River Junction, VT 05001

AMENDED 2022 Equalization Study Results

Please use this letter to replace the Equalization Study results dated December 22, 2022 or December 
23, 2022. This amendment includes Cable Personal Property in the Education Grand List (From 
411). This amendment does not change your CLA, COD, or Equalized Education Grand List 
(EEGL). Every year we are required to certify the equalized education property value (EEPV or 
EEGL) and coefficient of dispersion (COD) for each Vermont town (32 V.S.A § 5406). This letter 
also communicates the Common Level of Appraisal (CLA) for your town and explains how it will 
impact your homestead and nonhomestead education tax rates.

Education Grand List (from 411): $1,405,160,000

Equalized Education Grand List (EEGL): $1,821,300,241

Common Level of Appraisal (CLA): 77.15% or 0.7715

Coefficient of Dispersion (COD): 20.28%

For a copy of your town final computation sheet and final certified sales report, please see:
tax.vermont.gov/municipal-officials

The education grand list listed here is what was reported by your town to the state on the 411 form 
with your town’s cable (if applicable) and tax increment financing (TIF) amounts (if any) included. 
This number represents the town's total property value that is subject to the education property tax 
(from the most recent grand list available) and serves as the numerator in the computation of the 
CLA. Please note tax revenue from any TIF property value is subject to allocation (32 V.S.A. § 
5404a).

The equalized education grand list (EEGL) represents PVR’s statutorily-mandated estimate of 
total fair market value of the education grand list in your town and serves as the denominator in the 
computation of the CLA. To find out more about how the equalization study is conducted, how to 
read the certified sales report, and additional instructions on how to appeal your results, please see 
the "Introduction to Vermont's Equalization Study" document at:

tax.vermont.gov/municipal-officials

The common level of appraisal (CLA) is determined by dividing the education grand list by the 
equalized education grand list (32 V.S.A. § 5401). A number over 100% indicates that property in 
your town is generally listed for more than its fair market value. A number less than 100% indicates 
that property is generally listed for less than its fair market value. A CLA below 85% or over 115% 
necessitates a reappraisal (32 V.S.A § 4041a). The homestead and nonhomestead tax rates in your 
town will be adjusted by your town’s CLA (32 V.S.A § 5402).



The nonhomestead rate in your town will be the statewide nonhomestead rate divided by your CLA. 
The homestead rate will be the town homestead rate (which is determined by the per-pupil spending 
of any school district(s) to which your town belongs) divided by the CLA. A CLA greater than 100% 
will result in a downward adjustment of tax rates, and a CLA less than 100% will result in upward 
adjustment.

To get answers to many common questions about tax rates and how they are determined and to see 
how the current year property tax rates for your town were calculated, please see the department’s 
education tax resources at:

tax.vermont.gov/education-tax-rates

The coefficient of dispersion (COD) is a measure of how fairly distributed the property tax is within 
your town. It is calculated as the average of the (absolute) difference of each sales ratio (list price 
divided by sales price) in the study from the median ratio. That result is then divided by the median 
ratio to get the COD, which is expressed as a percent (32 V.S.A. § 5401). A high COD means that 
within your town many taxpayers are paying more than their fair share, and many are paying less 
than their fair share. A COD over 20% necessitates a reappraisal (32 V.S.A. § 4041a).
Appeals: A municipality may petition the director of Property Valuation and Review for a 
redetermination of its EEPV and/or COD (32 V.S.A § 5408). All petitions must be in writing and 
signed by the chair of the municipality's legislative body. Petitions should contain a plain statement 
of matters being appealed and a statement of the remedy being sought. Petitions must be received 
by PVR by the close of business on the 35th day after mailing of this letter.

Additional instructions on appeals can be found in the “Introduction to Vermont’s Equalization 
Study” document at:

tax.vermont.gov/municipal-officials

We at PVR are aware that many towns are concerned about the change in the market due to the 
effects of Covid-19 over the past few years. Sales have increased generally in price and some towns 
have seen this more than others. This is a typical real estate market reaction which is seen when 
conditions in the world change such as economy, politics etc.

As a result, there are more towns experiencing large drops in their CLA. This is to be expected in a 
market shift. There will also be many more reappraisal orders going out to towns than in a typical 
year as a result. If you have concerns about your results you should talk with your District Advisor 
about what the best plan of action might be for your town.

If you have any questions, please contact your district advisor, or call 802-828-5860.

Sincerely,

Jill Remick, Director
Property Valuation and Review

cc: Assessor
Chair, School Board
Chair, Selectboard
Superintendent of Schools
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and hire an assessor.  This act expands the authority for towns to vote to eliminate the 
office of lister at special meetings in addition to annual meetings. 

Beginning on January 1, 2026, this act requires elected listers to meet the same 
qualifications and training requirements required for hired assessors.  This act allows 
elected listers who do not meet those training requirements at the time of their election 
one year from taking office to comply with the training requirements. 

This act recodifies the $100,000.00 appropriation to the Vermont Department of 
Taxes, Division of Property Valuation and Review to provide assessment education to 
listers and assessors, by repealing it from one section of statute and codifying it in 
another section of statute. 

This act repeals the contingent effective date of the State appraisal and litigation 
program, which is State assistance provided to towns that request it for the valuation and 
litigation to defend those valuations of unique and complex properties only. 

Effective Date:  Multiple effective dates beginning on July 1, 2023 



 

 

 

 

 

AGENDA MEMORANDUM  
August 22, 2023 

Town Selectboard Meeting  
Submitted by:  Rick Vincent, Assessor 

 
 

Subject: Errors & Omissions Corrections to Assessed Value & Grand List  
 
Background: The assessed value of the subject property is being corrected after two 

errors were discovered after the grand list abstract was finalized on or 
about 5 June, 2023. This will affect the 2023 Grand List. 

 
Discussion: The subject property is located at 186 Hillcrest Terrace. Owners are Kyle 

Moses and Crystal Pearson-Moses. Map ID is 45/28. SPAN # is 10213. 
The property owners were issued a building in June, 2022 to raze an 
existing garage and attached shed and build a new two-car garage. The 
Assessor visited the property on 26 April, 2023 to gather data on the new 
garage. A new garage with second-floor living area was observed. 
Construction was estimated to be 75% complete as of April 1, 2023. The 
information was entered into the Assessing database. Change of Appraisal 
notices were mailed to all affected property owners on 5 June, 2023. The 
deadline to file for a grievance hearing was 20 June, 2023. On 28 July, 
2023 the Assessing office received a grievance application from the 
property owners. A discussion was held between the Assessor and owners. 
The owners granted an inspection of the new structure to verify the two 
2nd floor apartments, as the permit called for no living area. An inspection 
was conducted on 3 August, 2023.  

 
Upon reviewing the data after the inspection, it was discovered that the 
former garage and attached shed were not removed from the Assessing 
database. Additionally, since the two apartments were not leased, the 
garage structure should have been included in the Homestead Exemption. 
It was not included in the original tax billing. These two issues are 
Assessing Department errors and should be corrected for this tax year. 
Additionally, the 3 August 2023 visit to the property revealed rotted siding 
on the existing main dwelling. The Assessor took this into account when 
re-calculating the assessed value.  
 



A new Change of Appraisal notice was mailed on or about 10, August, 
2023 along with a letter explaining that the untimely-filed Grievance 
application was denied but that changes were made to the assessed value 
because they were errors on the part of the Assessing office. 
 

 
Financial Impact: The assessed value of the subject property is reduced from $329,300 to 

$301,500. Taxes will be reduced from $9,462.66 to $8,637.07, a 
difference of $825.59. 

 
 
Recommended Motion: Approve the E&O correction to the property located at 186 

Hillcrest Terrace, Map ID 45/28, SPAN #10213 & 2023 Grand 
List 

 
Attachments:  Subject Property Card; 7-28-23 Grievance Application; Errors & 

Omission Change of Appraisal Notice; Letter 08-10-2023 to Moses; Form 
PVR-4261-E 

 
 Please note: Assessor will have a copy of Form PVR-4261-E to be 

signed by the Selectboard, Assessor, and Town Clerk. 
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	TOWN OF HARTFORD SELECTBOARD AGENDA
	This meeting will be conducted in person at Town Hall
	VI. Selectboard

